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The Savvy Cyber Teacher®
 

Using the Internet Effectively in the K12 Classroom 

Trainer's Checklist 

 
Training Responsibilities 
As a Mentor Teacher in the Alliance+ Project your responsibilities include: 

1. Registering and updating your own contact information in the DataFeed 
System 2.0 

2. Registering your course schedule in the DataFeed System 2.0 
3. Having your Mentee Teachers register with the DataFeed System 2.0 
4. Administering and collecting Baseline and Post Surveys as well as any 

other evaluation data that is requested 
5. Preparing for each workshop prior to the event.  This includes reading the 

Trainer's Overview and preparing your Presentation Aides. 
6. Monitoring the trainer's listserv for important updates and changes 
7. Attending all local training meetings 

 
Training Rundown  
Be sure to address the following prior to this workshop:  
1. You will need access to a computer training lab with the following: 

• One computer for each participant with high speed Internet access. 
• Internet Explorer (3.0 or greater) or Netscape Navigator (3.0 or greater) 

Software. 
• PowerPoint Software (if you do not want to use online PowerPoint slides). 
• Presentation Computer connected to projection device. 

2. Be sure to complete the following: 
• Spend at least 1 hour prior to the workshop reviewing the Agenda and 

the Trainer's Overview. 
• Review the example Implementation Web Page and related links. 
• Arrive at computer lab at least 30 minutes prior to the workshop and 

prepare the presentation computer with the Week Nine PowerPoint 
slides. 

3. You should make sure you have the following materials: 
• Workshop Leader's Guide 
• Sign-in sheet 

 
 

Contact Your Local Project Coordinator If You Need Assistance

New to 
Week 9 
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The Savvy Cyber Teacher®
 

Using the Internet Effectively in the K12 Classroom 

Trainer's Benchmarks 
 

Overall Workshop Objectives 
As a result of this three-hour hands-on workshop, participants will be able to: 

1. Build and publish a simple Implementation Web Page using the Yahoo!® 
GeoCities PageWizards development tool. 

2. Successfully implement a unique and compelling Internet-based project in 
their classroom. 

 
Getting Started 
Introduction & Workshop Overview 
After completing this portion of the workshop, the participants should be able to: 

1. Explain what will be covered in this workshop. 
 
Implementation Web Page 
Course Goals and Requirements 
After completing this portion of the workshop, the participants should be able to: 

1. Explain that they will not leave the course with advanced web design skills 
but instead simply a basic understanding of the web page development 
process. 

2. Explain that they are required to develop a simple Implementation Web 
Page in order to complete the course. 

 
Activity 1: Example Implementation Web Page 
After completing this portion of the workshop, the participants should be able to: 

1. Explain what content is required on their Implementation Web Page. 
 
Activity 2: Building Your Implementation Web Page 
After completing this portion of the workshop, the participants should be able to: 

1. Provide a URL for their Implementation Web Page. 
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Web Page Development 
Copyright and Publishing Student Work 
After completing this portion of the workshop, the participants should be able to: 

1. Explain how copyright law pertains to web page development. 
2. Explain when it is appropriate and inappropriate to use content from other 

web sites on your own web page. 
3. Explain the importance of following school and district policies on 

publishing student work. 
4. Explain the general guidelines for publishing student work. 

 
Activity 3: Open Development Time 
After completing this portion of the workshop, the participants should be able to: 

1. Provide a URL for at least one additional web page that they have 
created. 
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The Savvy Cyber Teacher®
 

Using the Internet Effectively in the K12 Classroom 

 

Week Nine Workshop  
Agenda 

Project Implementation Web Page Continued… 
 

 
TIME 
(min.) 

Getting Started  

Introduction & Workshop Overview - Slides……………. 10 

Implementation Web Page  
Course Goals and Requirements - Slides/Web…......…… 10 
Activity 1: Example Implementation Web Page - Web....10 
Activity 2: Building Your Implementation Web  
  Page - Web……………………………………………….. 60 

BREAK………………………………………………………….. 10 

Web Page Development  
Copyright and Publishing Student Work - Slides/Web…...10 
Activity 3: Open Development Time - Web….……...……55 

Week Nine Workshop Evaluation………...…………………5 

Week Nine Reinforcement Activity………………...……....10 
 
 
 

Savvy Cyber Teacher® Workshop Training Web Page 
http://www.k12science.org/cyberteacher 

 
Backup* Workshop Training Web Page 

http://www.k12science2.org/cyberteacher 
 

* Only use the backup web site if the primary site is unavailable or experiencing technical problems. 
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The Savvy Cyber Teacher®
 

Using the Internet Effectively in the K12 Classroom 

Week Nine Trainer's Overview 
Project Implementation Web Page Continued… 

 
Getting Started 
 
NOTE: If you are not working with a partner already, it can be very helpful to 
have a second person on hand for this workshop as the participants will be 
engaged in a lot of independent work.  With only one trainer, it can be difficult to 
assist the participants in a timely fashion.  In addition, with two trainers present, 
one can sit with the more novice users to provide one-on-one assistance while 
the other circulates around the room to help the more advanced participants.  If 
you are working alone and would like assistance at this session you should 
contact your local Project Coordinator prior to this workshop.  Keep in mind that 
they may need a few weeks notice to arrange for assistance, so contact them as 
soon as possible. 
 
Introduction & Workshop Overview (10 minutes) 
 
This entire workshop will be dedicated to developing web pages.  That said, it is 
important that you, as the trainer, and your participants, recognize that the Savvy 
Cyber Teacher® course is not about developing web pages and becoming 
webmasters but rather to learn how to use the Internet to enhance classroom 
instruction.  The time allotted for creating a web page is just enough to allow 
participants to post a simple one or two page web site, NOT a sophisticated 
multi-level web site with enhanced graphics and interactive pages. By doing so, 
the hope is that they will leave the course with a basic understanding of the 
development process and the educational opportunities that web page 
development can afford students.  To avoid frustration among those participants 
who wish to launch sophisticated web sites, it will be important that they 
understand this limited goal before you begin the first activity. 
 
You should begin the workshop by displaying the first PowerPoint slide (#1) and 
welcome the participants to Week Nine of the Savvy Cyber Teacher® Course 
offered through the Alliance+ Project.  Once the participants are seated, you 
should tell the participants that time will be provided during the second half of 
the workshop to talk about any concerns they have regarding implementation 
issues. For now, they should all hold off asking questions about the 
reinforcement activity from the last workshop as it could take up a large amount 

Slide 1 
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of time and you should move ahead to the next slide and the material for this 
workshop.  
 
Using the next PowerPoint slide (#2), you should introduce today’s workshop, 
Project Implementation Web Page Continued...  Most of the workshop will 
focus on the development of an "Implementation Web Page" which all 
participants will be required to create prior to the end of the course in 
order to receive a certificate of completion.  This Implementation Web Page is 
rather simple and should take most of the participants about 30 to 40 minutes to 
complete using the Yahoo!® GeoCities PageWizards tool.  The content for this 
page will come from the work they did in previous workshops and will be aimed 
at highlighting the "unique and compelling" project they plan to implement once 
they return to the classroom.  To a limited extent, this requirement has been put 
in place to assist the U.S. Department of Education in determining how educators 
are using the Internet to improve instruction.  More importantly, it will help bridge 
the gap between the training and implementation by providing participants with a 
starting point when they return to the classroom.  Finally, it will also act as a 
showcase for the wealth of new knowledge they have developed as a result of 
the course and provide an easy platform for sharing this newfound knowledge 
with their students, peers and administrators. 
 
Using the next PowerPoint Slide (#3), you should review the workshop agenda.  
When you mention that web page development will be started this week, be 
sure to remind participants, as you should have done in Weeks One and 
Eight, that they will not leave the course with advanced web development 
skills but rather a basic understanding of how to launch a simple web page.  
Those who are interested in developing more advanced web development skills 
should investigate the many opportunities at community colleges, school districts, 
and private institutions that offer technology skill training.  It may also be useful to 
remind them that this is really a curriculum program and not a technology 
program and that the ultimate goal is to help them use the Internet in their 
classroom as opposed to training them to become webmasters. 
 
By the end of this section, the participants should be able to explain what will be 
covered in this workshop. 
 
 
Implementation Web Page 
 
Course Goals and Requirements (10 minutes) 
 
Before providing the participants with time to develop their web pages, it will be 
important to spend a few minutes reviewing the Implementation Web Page goals 
and requirements.  As mentioned in Week Eight, many participants will assume 
that they will leave the Savvy Cyber Teacher® course with the skills needed to 
create a sophisticated web site like those they typically see on the Internet.  This 

Slide 2 
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is simply an unrealistic goal given the time allotted for the program.  Instead, 
participants will be introduced to a very simple development process that will 
allow them to create and launch a basic set of web pages that they can use to 
assist them once they return to the classroom. 
 
Using the next PowerPoint Slide (#4), you should quickly review the 
simplified course goal one more time with the entire group.  Again, stressing 
that everyone will leave the course with a simple set of web pages that will 
be published online so that others can view them. 
 
Next you will need to review the requirements for the Implementation Web Page 
that everyone will need to complete.  PowerPoint Slide (#5) will provide the 
participants with a rundown of the content required to include on the page.  
All of this content will come directly from the implementation planning work 
they have engaged in throughout many of the workshops. Participants were 
asked to organize and write out the content for their implementation web pages 
for the week 8 reinforcement activity. If they completed this activity, they will be 
able to pull the information they provided for this activity directly into their 
implementation web page. You should mention this up front so that they realize 
that they will not need to create the content from scratch.  PowerPoint Slide #5 
outlines the six requirements as follows: 
 

• Brief Project Profile - Participants will be required to briefly describe the 
project they have selected to implement in their classroom.  This should 
be the same U & C project they selected and focused on during the 
workshop series. Participants should also provide tentative project 
implementation dates. Two or three sentences are all that is required. 

• Student Learning Objectives - Participants will be required to identify and 
list the primary learning objectives for their students.  If they have selected 
an extensive project then they are only required to list the objectives that 
they feel are the most relevant or important. 

• State or Local Curriculum Standards - Participants will be required to list 
the national, state or local (e.g. district) standards in all subject areas 
addressed by the U & C project that they selected.  They should identify 
the standards that are the most relevant and that will meet any district 
requirements.  They will not need to write out each standard but simply 
note the appropriate identification number for the standards that are 
addressed.  For most participants, they should have already identified 
these during the Week 5 workshop. 

• Technology Implementation Plan Summary - Participants will be required 
to identify a potential plan for dealing with the technology environment 
they will be working within once they return to their schools (e.g. one-
computer class, etc.).  For those who only have "limited access" to the 
Internet in their classrooms, which may be the majority of participants, 
they will need to simply note the strategies they plan to use when 
implementing their project.  For example, they may want to set up 

Slide 4 
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cooperative groups in order to share the few computers they have among 
all of their students. 

• Assessment Strategies – There are a variety of methods for assessing 
student learning for an Internet-based project, and participants will be 
required to identify the assessment strategies they will use for the project. 
Students' learning and performance can be assessed by portfolio work, 
oral presentations, group work, multi-media presentations, special reports, 
rubrics, and observations to name a few.  The method for assessing 
student learning should be clearly defined prior to the start of a project. 
Teachers should develop the specific rubrics they will be using or identify 
suitable existing rubrics. It is also important to link assessment to the 
specific learning objectives, curriculum standards and proficiency tests. 

• Links to Project and Related Resources  - Participants will be required to 
provide a link to the U & C project they have selected as well as any 
student or teacher resources that may be useful for the implementation of 
the project. 

 
You may want to mention to the participants that there are several reasons for 
requiring this single implementation page.  To a limited extent, this requirement 
has been put in place to assist the U.S. Department of Education in determining 
how educators are using the Internet to improve instruction.  More importantly, it 
will help bridge the gap between training and implementation by providing them 
with a starting point after they leave the training program.  In a sense, this web 
page will provide the final bridge between the training they have received and the 
work they will need to do once they return to the classroom to implement their 
project.  Finally, it will also act as a showcase for the wealth of new knowledge 
they have developed as a result of the course and provide an easy platform for 
sharing this newfound knowledge with their students, peers and administrators. 
 
In most cases, the participants will want to do a lot more than one simple 
Implementation Web Page.  Because of this, some may be frustrated with this 
course requirement and will want to work on their own ideas instead.  It is 
therefore important to highlight the last bullet on the PowerPoint Slide (#5).  This 
indicates that once the basic requirements have been met, participants will be 
provided with time to develop additional web pages.  During this additional time, 
they will be free to develop whatever creative web pages they feel are 
worthwhile, provided that they pertain to classroom use and educational topics.  
This said, the implementation web page is a requirement of the course and must 
be completed, without exception, in order to receive a certificate of completion. 
 
At this point, the participants should understand that they will not leave the 
course with advanced web design skills but instead a basic understanding of the 
web page development process.  They should also be aware that they are 
required to develop a simple Implementation Web Page in order to complete the 
course. 
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Activity 1: Example Implementation Web Page (10 minutes) 
 
Before jumping into the development work, the participants will take a few 
minutes to review the example Implementation Web Page that was provided in 
week 8 and its several related pages.  The goal here is to simply provide them 
with a clearer picture of what is required on their Implementation Web Page as 
well as some ideas for additional pages they may wish to develop. 
 
From the Week Nine Workshop Training web page, the participants will click on 
the link to "Activity 1: Example Implementation Web Page".  You should be sure 
to review this page and the ones that are linked to it prior to the workshop, since 
you will need to guide them as they review the pages. 
 
You should begin by explaining that the example Implementation Web Page they 
are reviewing was developed using the PageWizards web-based development 
tool that they were introduced to during the last workshop.  You should first point 
out the first five sections of text on the left and the Related Links section 
correspond to the requirements that you just reviewed.  Stress that they can 
decide how best to present this content on their Implementation Web Page as 
long as they include all of the necessary information.  You can then give the 
participants about five minutes to explore some of the links off the 
Implementation Web Page.  Encourage them to visit all of the “Related Links” as 
these lead to examples of pages they may want to develop.  You should 
encourage participants to click on the “Earth Science Class Page” and the “About 
Me” links and mention that these pages were also created using the 
PageWizards tool and then linked together. Instructions are provided in the 
corresponding handout describing how to link templates together to create a web 
site. 
 
Walk around the room as they explore the example pages so that you can 
answer any questions.  After five minutes, move onto the next activity. 
 
By the conclusion of this activity, the participants should understand what content 
is required on their Implementation web page. 
 
Activity 2: Building Your Implementation Web Page (60 minutes) 
 
This portion of the workshop will be run differently then most.  The participants 
will be mostly working on their own to complete their Implementation Web Pages.  
As mentioned at the beginning of the Trainer's Overview, it is very helpful to have 
two trainers present for this portion of the course.  If you are working alone, you 
may wish to contact your local Project Coordinator to request assistance.  As the 
participants work, it will be vital that you monitor their activity closely and be 
prepared to assist those who get stuck.  It is helpful to be proactive in offering 
assistance, especially to those who are novice users, as some participants will 
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hesitate to raise their hand to call you over.  Finally, you may wish to consider 
pairing some of the participants up for this activity, especially if you have a mix of 
novice and advanced users.  By pairing a novice user with someone who is more 
advanced, you will not have to spend as much time answering "simple" questions 
which will free up more time to help those who are really stuck. 
 
To start the activity, you will want to call everyone's attention to the front of the 
room so that you can make sure that they can all access the Yahoo!® GeoCities 
PageWizards.  Take the first five or ten minutes and walk them through the 
process of Signing-in to Yahoo!® GeoCities and accessing the PageWizards 
(there is a link from the Week Nine Workshop Training web page to GeoCities).  
Once everyone has found it, you can stop and have them begin their 
independent work.  As they get started, you may wish to recommend that they 
take out their completed Week Eight Reinforcement Activity as they will want to 
refer back to it as they work on their Implementation Web Page. 
 
They should all start off by selecting the “Disk Drive” Quick Start template that 
they used in Week Eight. On the next screen they should select “Edit existing 
page” and from the pull-down menu, select the implementation page that they 
created in Week Eight. They can then continue through all the screens and make 
the changes that they want.  As they work, you should circulate around the room 
to monitor their progress and answer questions. 
 
They will have a total of 60 minutes to work on this activity.  About half way 
through, you should make an announcement to let them know how much time is 
left. Again at about 10 minutes before the end of this section, make a similar 
announcement.  This will allow them to stay on track and finish on time. 
 
You may find that one of two situations will arise during this activity.  The first is 
that you might have some advanced users who will complete the required 
Implementation Web Page before all of the time is used up.  If this is the case, 
you can ask them to either review their bookmarks stored in their Yahoo!® 
Bookmarks account and select those that are best for including on additional web 
pages, or allow them to move ahead and start to work on additional educational 
web pages.  If you feel comfortable allowing them to move on, you should 
have them take out Handout 1: Yahoo!® GeoCities PageWizards so that 
they will have the necessary instructions.  Just be sure to check that they 
have fulfilled the requirement in terms of the content for their Implementation 
Web Page before you allow them to move on.  Again, they will not be able to 
complete the course and receive a certificate unless they have a completed 
Implementation Web Page that meets ALL of the requirements. 
 
The second situation that might arise is the direct opposite of the first.  Some of 
the most novice users may not be able to complete their Implementation Web 
Pages during the allotted time.  In addition, you may have isolated cases where a 
computer crashes, or a user mistake or other problem develops that prevents 

Handout 1 
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someone from completing their page.  If this happens, you can simply ask them 
to continue to work on their Implementation Web Page during the second part of 
the workshop.  They can then develop their own pages as part of the 
Reinforcement Activity for this week. 
 
At this point, all of the participants should have created an Implementation Web 
Page that meets all of the specified requirements and supply you with a URL for 
their Web Page.  If not, they will need to continue to work on it. 
 
 
BREAK (10 minutes) 
 
Participants should take a 10-minute break. 
 
 
Web Page Development 
 
After returning from their 10-minute break, the participants will have another 
block of time to work on their web pages.  Before letting them get back to work, 
you will want to quickly discuss two extremely important issues that relate to the 
development of their web pages.  Once these topics are addressed, you will 
again allow them to work independently on their web pages for the rest of the 
workshop. 
 
Copyright and Publishing Student Work (10 minutes) 
 
The issue of copyright has changed significantly over the past few years and is 
increasingly important to be aware of when building web pages.  When the World 
Wide Web was first created, many saw it as a place to freely exchange 
information.  As a result, many users did not apply the same copyright laws to the 
web as they would other media.  At first, this was considered acceptable because 
the technology was so new and few understood future implications.   As time 
went on, more companies spent large amounts of money to develop content for 
their web pages, and as a result, copyright issues became more serious.  Today, 
it is recognized that the same copyright laws that apply to other mediums also 
apply to the Internet, making it very important to adhere to these laws when you 
develop web sites.  Copyright law is not always a cut-and-dried issue and often 
requires experts to interpret it before one can determine what is allowed and not 
allowed.  That said, there are some basic guidelines that all educators must be 
aware of and follow when they engage in web page development. 
 
Using the next PowerPoint Slide (#6), you will spend about five minutes 
reviewing these basic guidelines.  As you cover these, you should keep in 
mind that some participants may have misconceptions about copyright law as 
there are many myths about what is allowed and not allowed.  If they stop you 

Slide 6 
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and begin to question the guidelines, it is best to refer them to the Supplemental 
Resource section of the Week Nine Workshop Training web page which contains 
links to several sites that explain the laws in more depth. 
 
The guidelines mentioned on the slide are: 
 

1. You must obtain permission BEFORE using any images from other web 
sites - THERE ARE NO EXCEPTIONS TO THIS RULE.  Even if you are 
just using the image for educational purposes, you still need to ask 
permission.  

 
2. No copyright symbol or statement? - That does not mean you can copy it 

- In the United States any published work is automatically copyrighted by 
the author.  Therefore, you always need to ask permission before you 
use any materials you find on the web.  

 
3. Citing the source does not exempt you from copyright law - Just because 

you state where you captured the image or text does not mean that you 
have permission to use the material. 

 
4. Finally, you should follow both legal and ethical guidelines. 

 
It is important to note that the participant will get the chance, if they opt to do it, to 
download pictures from online clipart galleries and place them on their web 
pages.  These clipart galleries post written permission to use their images directly 
on their own web pages.  This satisfies guideline #1 above and therefore you are 
not required to contact them for additional permission. 
 
Finally, it is essential that you take the issue of copyright law seriously and stress 
its importance to the participants.  Based on past experiences, participants of the 
Savvy Cyber Teacher® project sometimes feel that since they are using their web 
pages for educational purposes, it is acceptable to take graphics, text or other 
content that they find on the web and import it into their own web pages.  This is 
a blatant violation of copyright law as well as being unethical and should not be 
tolerated. If you find that this is taking place, it is your responsibility to nicely 
request that they remove the content and refrain from such action in the future. If 
Stevens finds violations of copyright policies on any of the participant 
implementation web pages, local project coordinators will be notified and 
participants will be asked to remove the text or images that are in violation. 
 
The next important topic to cover is that of publishing student work safely 
online.  Using the next PowerPoint Slide (#7), you should highlight some of 
the most important issues.  You may wish to remind the participants that 
there is additional Internet safety information in the Project Implementation 
FAQ section of the Technology Implementation Plan Online Development Guide. 
 

Slide 7 
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The first point on the slide may be the most important.  For legal reasons, it is 
vital that the participants review their school or district policy on Internet use and 
specifically, the publishing of student work on web sites.  By law, they must follow 
the following two guidelines:  In general, it is never a good idea to post student 
names or other personal information on a school web page, and two, the 
participants should also know to never include e-mail addresses for students or 
any other contact information.  Just to note it, there is a big debate currently over 
the posting of student pictures online.  Since this is commonly done in local 
newspapers and yearbooks, there is a real question about whether it is a 
problem to post them to a web page as it is essentially the same thing.  As a 
general rule, if the school policy allows for posting of student pictures, one should 
at least avoid selecting close-ups of students and instead use pictures in which it 
is difficult to recognize specific individuals. 
 
Finally, the last note on the slide concerns the Children's Online Privacy 
Protection Act (COPPA) as mentioned in Week Two workshop of this course. 
COPPA was created in response to concerns that Web site operators were 
targeting children and collecting personal information about them without their 
parents' permission.  Participants should be familiar with this law since it was 
covered earlier in the course. Basically, it requires that the "operator" of a web 
page must obtain written permission from the parents of children under the age 
of 13 before collecting personal information from them.  Although this will not 
impact on most of the participants at this point, they should at least be aware of 
it. Since additional information on both these topics is available on the web, you 
should try to cover these two slides in about 10 minutes so that you can provide 
the participants with another large block of time to continue working on their web 
pages. 
 
By this point, the participants should be able to explain how copyright law 
pertains to web page development and when it is appropriate and inappropriate 
to use content from other web sites on your own web page.  They should also 
understand the importance of following school and district policies on publishing 
student work and be able to explain the general guidelines for publishing student 
work online. 
 
Activity 3: Open Development Time (55 minutes) 
 
The remainder of the workshop will be open development time for those 
participants who have completed their Implementation Web Pages.  Any 
participant who has yet to complete this requirement should continue the work 
they started during Activity 2.  They can be as creative as they like in creating 
additional web pages provided that they pertain to educational topics and are 
related to topics covered in the course.  You should not allow participants to work 
on web pages for such things as their own businesses, hobbies, family or friends.  
They can do that work outside of the course if they so desire.  The only exception 
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is the development of a personal page that can be linked to from their 
Implementation Page. 
 
Before the participants begin, you should ask them to take out Handout 1: 
Yahoo!® GeoCities PageWizards.  This lengthy handout will provide them 
with detailed instructions on specific applications of the PageWizards tool.  You 
should review this handout in depth prior to the workshop so that you are familiar 
with all of the instructions.  The handout covers the basics such as accessing the 
PageWizards, creating a new web page, and how to edit existing web pages.  It 
also provides instructions on some more advanced applications such as adding 
pictures to their web pages and linking several web pages together to create a 
small web site.  Finally, for those very advanced users who wish to go beyond 
the capabilities of the PageWizards tool, there is a section on advanced 
applications such as FTP, uploading, the file manager, and the more advanced 
PageBuilder tool.  It is important to note that these applications are only covered 
briefly in the handout as it is assumed that only the most advanced users should 
attempt to use them.  You should encourage the participants to use these more 
advanced tools only after they have mastered PageWizards and feel that they 
would be able to learn how to use the advanced applications on their own. 
 
The handout has been designed to provide the participants with most of the 
specific instructions they will need to create, edit, link and publish some 
additional web pages using the PageWizards tool.  By providing them with these 
detailed instructions, you will be free to roam around the lab to assist those who 
are in most need of help.   
 
After quickly reviewing the handout with the participants, you should again 
circulate around the room as they work independently to create their web pages.  
As before, provide them with a few time warnings so that they know when to start 
wrapping up their work. 
 
IMPORTANT NOTE:  Before leaving, you should inform the participants about 
the plans for the next and final workshop.  In some cases, all of Week Ten will be 
dedicated to more web page development and review of the topics that were 
covered over the past nine sessions.  In other cases, the participants may be 
asked to present what they learned to their administration or other school officials 
such as principals, colleagues, etc.  You should look ahead and review the Week 
Ten Workshop Leader's Guide in order to determine what time will be available 
for them to work on their web pages and when they will be giving their 
presentations.  Then be sure to share these plans with them before they leave so 
that they are prepared for the next workshop. 
 
By the end of this section, participants should be able to provide you with a URL 
for at least one additional web page that they have created. 
 
 

Handout 1 
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Week Nine Workshop Evaluation (5 minutes) 
 
You should have all of the participants complete the online evaluation form prior 
to leaving the workshop.  As was stated at the beginning of this course, collecting 
evaluation data is one of your primary responsibilities as a trainer.  After the 
participants depart, you should take a few minutes to check the evaluation 
feedback by logging onto the DataFeed System 2.0.  This too is something you 
are responsible for doing on a regular basis.   
 
 
Week Nine Reinforcement Activity (10 minutes) 
 
You should ask the participants to take out Handout 2: Week Nine 
Reinforcement Activity.  The reinforcement activity will simply be a 
continuation of the last two workshop activities.  Participants should spend time 
working on their web pages.  If they have yet to complete their Implementation 
Web Page, they must complete it as part of this reinforcement activity.   You 
should encourage the participants to contact you via e-mail if they have 
questions or encounter problems.  They might also want to get together outside 
of class to work in small groups on their web pages. 

Handout 2 
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Getting Started 
Introduction & Workshop Overview 

 
Target Time: 5 Minutes 

Prep Reminder: Read Trainer's Overview, page G 9-7 

This page corresponds to PAGE 9-6 in the Participant Handbook 
 

 
DISPLAY 

Slide #2: Project 
Implementation 

Web Page 
Continued… 

The Savvy Cyber Teacher®
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Week Nine Workshop

 
 

INSTRUCTOR'S NOTES 
 
1. Welcome Teachers To The Ninth Workshop. 

2. You Should Hold Off On Taking Any Questions About The Reinforcement 

Activity From The Last Workshop As It Could Take Up A Large Amount Of Time.  

3. If There Are Questions, Just Table Them For The Second Half Of The 

Workshop Or Explain That During The Web Development Time You Can 

Address Questions Individually With Participants. 

LEAD-IN… 
 
Let's Move On And Review The Agenda For Today… 
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Getting Started 
Introduction & Workshop Overview 

 
Target Time: 5 Minutes 

Prep Reminder: Read Trainer's Overview, page G 9-7 

This page corresponds to PAGE 9-7 in the Participant Handbook 
 

 
 

DISPLAY 
Slide #3: Week 
Nine Workshop 

Agenda 

The Savvy Cyber Teacher®
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Week Nine Workshop Agenda
• Getting Started
• Implementation Web Page
• Web Page Development
• Week Nine Evaluation
• Week Nine Reinforcement Activity

 
 
 

INSTRUCTOR'S NOTES 
 

1. Ask Participants To Take Out The Week Nine Workshop Agenda Found On 

Page 9-2 Of The Participant Handbook. 

2. Review The Week Nine Workshop Agenda Using PowerPoint Slide #3. 

3. Stress That The Participants Will Not Leave The Course With Advanced Web 

Development Skills But Rather A Basic Understanding Of How To Launch A 

Simple Web Page. 

4. The Ultimate Goal Of The Program Is To Help Them Use The Internet In Their 

Classroom As Opposed To Training Them To Become Webmasters. 

LEAD-IN… 
 
Let's Review The Goals And Requirements For Today…. 
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Implementation Web Page 
Course Goals and Requirements 

 
Target Time:  2 Minutes 

Prep Reminder: Read Trainer's Overview, page G 9-8 

This page corresponds to PAGE 9-8 in the Participant Handbook 
 

 
 

DISPLAY 
Slide #4:  

Implementation 
Web Page, Course 

Goal… 
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Implementation Web Page

Course Goal:Course Goal:

Develop and Publish a Simple Set
of Web Pages to Assist in the Classroom 
Implementation of a Selected “Unique and 
Compelling” Internet-based Project and Relevant 
Resources.

 
 

INSTRUCTOR'S NOTES  
 
1. You Should Quickly Review The Simplified Course Goal One More Time With 

The Entire Group. 

2. Stress That Everyone Will Leave The Course With A Simple Set Of Web Pages 

That Will Be Published Online So That Others Can View Them. 

3. If They Wish To Become Webmasters They Should Enroll In One Of Many 

Local Courses On The Subject. 

LEAD-IN… 
 
There Is An Important Requirement That Everyone Needs To 

Know About Before We Move On…. 
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Implementation Web Page 
Course Goals and Requirements 

 
Target Time: 8 Minutes 

Prep Reminder: Read Trainer's Overview, pages G 9-8 – G 9-9 

This page corresponds to PAGE 9-9 in the Participant Handbook 

 

 
DISPLAY 

Slide #5: 
Implementation 

Web Page, 
Requirements 
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Implementation Web Page
Requirements:

Brief Project Profile & Implementation Dates
Student Learning Objectives
State or Local Curriculum Standards
Technology Implementation Plan Summary
Assessment Strategies
Links to Project & Related Resources

Additional Content and Pages Can Be Developed AFTER
Requirements Are Met.

 
 

INSTRUCTOR'S NOTES 
 
1. The Required Content For Each Implementation Web Page Includes:  

a. Brief Project Profile – Provide A Short Summary Of The Project With 

Tentative Implementation Dates. 

b. Student Learning Objectives - List The Objectives That They Feel Are 

Most Important. 

c. State And Local Curriculum Standards - Simply Note The Appropriate 

Identification Number For The Standards That Are Addressed. 

d. Technology Implementation Plan Summary - Simply Summarize The 

Strategy They Will Use To Implement Their Project.  

e. Assessment Strategies – Note the strategies and/or rubrics that will be 

use to assess student performance. 

f. Links to Project & Resources – Provide any links related to project. 

LEAD-IN… 
 
Let's Take A Look At An Example Implementation Web Page…. 



High School Level 

 Copyright  2003 Stevens Institute of Technology, CIESE, All Rights Reserved. Version 2.0 G 9-22 

Implementation Web Page 
Activity 1: Example Implementation Web Page 

 
Target Time: 10 Minutes 

Prep Reminder: Read Trainer's Overview, page G 9-10 

This page corresponds to PAGE 9-10 in the Participant Handbook 
 

 
 

DISPLAY 
Web Browser: 
Musical Plates 
Implementation 

Web Page 

 
 

INSTRUCTOR'S NOTES 
 

1. The Goal Here Is To Provide A Clear Picture Of What Is Required. 

2. From The Week Nine Workshop Training Web Page, The Participants Should 

Click On The Link To "Activity 1: Example Implementation Web Page".  

3. Note The Five Sections Of Text On The Left And Related Links Section That 

Are Required For Each Implementation Web Page. 

4.  Also Note That There Is A Section For Other Implementation Issues And The 

Teacher’s E-mail Address Which Are Useful To Provide. 

5. Participants Can Spend A Few Minutes Exploring This Web Site Including 

Visiting All The Related Links. 

LEAD-IN… 
 
OK, Let's Get Started On Developing Your Web Pages…. 
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Implementation Web Page 
Activity 2: Building Your Implementation Web Page 

 
Target Time: 60 Minutes 

Prep Reminder: Read Trainer's Overview, pages G 9-10 – G 9-12 

This page corresponds to PAGE 9-11 in the Participant Handbook 
 

 
 

DISPLAY 
Web Browser: 

Yahoo!® GeoCities 
PageWizards 

 
 

INSTRUCTOR'S NOTES 
 
1. Walk Them Through The Process Of Signing In To Yahoo!® Geocities And 

Accessing The PageWizards. 

2. Participants Should Take Out The Implementation Web Page Outline That 

They Completed For The Week Eight Reinforcement Activity. 

3. Have Participants Edit Their Implementation Page By Clicking On The 

Pagewizards Template They Used Initially And Then Selecting Their 

Implementation Page From The Pull-Down Menu.  

4. About Half Way Through This Activity, Announce How Much Time Is Left. 

5. About 10 Minutes Before The End, Make A Similar Announcement. 

LEAD-IN… 
 

Great Work! Take A 10 Minute Break, Please Be Back By_____. 
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Web Page Development 
Copyright and Publishing Student Work 

 
Target Time: 5 Minutes 

Prep Reminder: Read Trainer's Overview, pages G 9-12 – G 9-13 

This page corresponds to PAGE 9-12 in the Participant Handbook 
 

 
 

DISPLAY 
Slide #6: 

Copyright Issues 
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You must Obtain Permission BEFORE Using Any 
Images Or Content From Other Web Sites
There are NO exceptions to this rule!

No Copyright Symbol or Statement? 
- Does NOT mean you can copy it

Citing the Source Does NOT Exempt You From 
Copyright Law
Follow Both Legal and Ethical Guidelines

Copyright Issues

 
 

INSTRUCTOR'S NOTES 
 
1. The Issue Of Copyright Has Changed Significantly Over The Past Few Years 

And Is Increasingly Important To Be Aware Of When Building Web Pages. 

a. Even If You Are Just Using The Image For Educational Purposes, You Still 

Need To Ask Permission. 

b. You Always Need To Ask Permission Before You Use Any Materials You 

Find On The Web. 

c. Just Because You State Where You Captured The Image Or Text, Does 

Not Mean That You Have Permission To Use The Material. 

2. Clipart Galleries Post Written Permission To Use Their Images Directly On 

Their Own Web Pages Which Satisfies The Above Requirements. 

LEAD-IN… 
 
Publishing Student Work Online Is Also An Important Issue…. 
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Web Page Development 
Copyright and Publishing Student Work 

 
Target Page Time: 5 Minutes 

Prep Reminder: Read Trainer's Overview, pages G 9-13 G 9-14 

This page corresponds to PAGE 9-13 in the Participant Handbook 
 

 
 

DISPLAY 
Slide #7: 

Publishing 
Student Work 

Safely 
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• Follow School Or District Guidelines At All Times.
• In General, Do NOT Include The Following On 

Any Web Pages:
– Student Names Or Personal Information
– E-mail Addresses For Students

• If Collecting Student Information Online Be Sure 
To Conform to the Children's Online Privacy 
Protection Act (COPPA) Guidelines.

Publishing Student Work Safely

 
 

INSTRUCTOR'S NOTES 
 

1. Additional Internet Safety Information Is In The Project Implementation FAQ 

Section Of The Technology Implementation Plan Online Development Guide. 

2. For Legal Reasons, It Is Vital That The Participants Review Their School Or 

District Policy On Internet Use, And Specifically, The Publishing Of Student 

Work On Web Sites. 

3. As A General Rule, If The School Policy Allows For Posting Of Student 

Pictures, One Should Avoid Selecting Close-Ups Of Students. 

4. COPPA Requires That If You Collect Personal Information From Children 

Under The Age Of 13 You Must Obtain Written Permission From Their Parents. 

LEAD-IN… 
 
OK, Let's Get Back To The Web Page Development Work…. 
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Web Page Development 
Activity 3: Open Development Time 

 
Target Time: 55 Minutes 

Prep Reminder: Read Trainer's Overview, pages G 9-14 – G 9-15 

This page corresponds to PAGE 9-14 in the Participant Handbook 
 

 
LOCATE 
Handout 1: 

Yahoo!® GeoCities 
PageWizards  

(Page 9-16 of the 
Participant 
Handbook) 

 
 

INSTRUCTOR'S NOTES 
 
1. IMPORTANT: Any Participant Who Has Yet To Complete The Required 

Implementation Web Page Should Continue To Work On It. 

2. Before The Participants Begin, You Should Ask Them To Take Out 

Handout 1: Yahoo!® Geocities PageWizards. 

3. This Handout Will Provide The Participants With Detailed Instructions On 

Specific Applications Of The PageWizards Tool. 

4. Quickly Review The Handout and Then Circulate Around The Room. 

5. Participants Must Work On Education-Related Web Pages Only. 

6. Provide A Few Time Warnings Towards The End Of The Workshop. 

LEAD-IN… 
 
Great Work Everyone! Don't Forget To Complete The Evaluation. 
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Week Nine Reinforcement Activity 
 

Target Time: 10 Minutes 

Prep Reminder: Read Trainer's Overview, page G 9-16 

This page corresponds to PAGE 9-15 in the Participant Handbook 
 

 
LOCATE 
Handout 2:  
Week Nine 

Reinforcement 
Activity (Page 9-30 

of the Participant 
Handbook) 

 
 

INSTRUCTOR'S NOTES 
 

1. Important: Make Sure That Everyone Completes The Online Evaluation. 

2. The Reinforcement Activity Will Simply Be A Continuation Of The Last Two 

Workshop Activities. 

3. If They Have Yet To Complete Their Implementation Web Page They Must 

Complete It As Part Of This Reinforcement Activity. 

4. Encourage The Participants To Contact You Via E-mail If They Have 

Questions Or Encounter Problems 

5. They Might Also Want To Get Together Outside Of Class To Work In Small 

Groups On Their Web Pages. 

LEAD-IN… 
 
Thank You For Attending Today's Workshop… 
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The Savvy Cyber Teacher®
 

Using the Internet Effectively in the K12 Classroom 

 
 

Handout 1: Yahoo!® GeoCities PageWizards 
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How To Access The PageWizards 
 
Step One: Sign-in to Yahoo!® GeoCities 

 
Instructions:  

1. Go to http://geocities.yahoo.com 
2. Enter your Yahoo!® ID and password (see screenshot below). 
3. Click on the "Sign-in" button. 

 

 
 
 
 
Step Two: Enter the PageWizards Web Site 
 

Instructions: Click on the link to " Yahoo!® PageWizards" (see screenshot 
below). 
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How To Create New Pages: "Quick Start" vs. Other Themes 
 
There are three basic types of PageWizards templates that you can use to create 
web pages: "Quick Start," “Sanrio Themes,” and "Popular Themes". The 
following instructions outline how to create a new web page using any of these 
templates. 
 
Step One:  Select The Type of Template You Want To Use 
 

Instructions: 
1. Access the Yahoo!® GeoCities PageWizards. 
2. Scroll down on the main PageWizards site (see screenshot below) 

and select the type of template you wish to use (Quick Start or 
Popular Themes).   
• The Quick Start templates tend to be faster to set up and are 

appropriate for a range of different topics.  You are limited to a 
small number of links and you cannot change the color scheme 
for the template.   

• The Sanrio Themes have specific theme pages which cannot 
be changed. You cannot use other pictures and cannot change 
the color scheme of the template. You are limited to a small 
number of links. 

• The Popular Themes tend to take a little longer to put together 
and are focused on specific topics (e.g. Personal Page).  They 
do allow, in some cases, for large numbers of links and you can 
select among several different color schemes for each 
template. 
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3. If you select a "Quick Start" template then the PageWizards will 

immediately open up and you can start to create your web page.  If 
you select a “Sanrio Theme” or "Popular Theme" template you will 
first go to an intermediate web page where you can select the color 
scheme (e.g. Cool Blue, Think Pink, etc.) or a slightly different style 
that you may want to use (see screenshot below). 

 
 

 
 

 
4. Once the PageWizards screen pops up simply complete each 

section by answering the questions and filling in the textboxes.  
Once you enter in a name for your page (e.g. “implementation”) and 
click on “Next” your web page will be published. Don't forget to write 
down or bookmark the URL for your web page so that you can 
easily return to it or share it with others. 
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How to Edit an Existing PageWizards Web Page 
 
Once you have created a web page using the PageWizards, you can edit it at a 
later date by accessing the PageWizards web site and following these 
instructions. 
 
Step One:  Open the SAME template you were previously using.   
 

Instructions: Click on the link to the same template you were previously 
using.  For example, if you previously built a web page using the "Disk 
Drive" template, then you should click on that link again (see screenshot 
below). 
 
 

 
 
 
 
Step Two: Select the Web Page You Want to Edit 
 

Instructions:   
1. A window will load up that asks you if you want to create a new web 

page or edit an existing page. Select “Edit existing page” and then 
select the page you want to edit from the pull-down menu. Then 
click on the “Next” button (see following screenshot). 
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Step Three: Edit Your Page Using the PageWizards 

 
1. On the next page, you will be asked to select the "look" for your 

web page.  If you want to keep the same template do not change 
anything and simply click on the "Next" button. 

2. As you progress through the PageWizards you will find that the rest 
of the textboxes are already filled in with the text (or links) that you 
previously added.  You can now edit these materials or leave them 
as they appear. 

3. Continue making your edits and clicking on the "Next" button until 
you get to the "Name Your Page" screen (see screenshot). 
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4. If you click on the "Preview" button while you are editing your page, 
it will automatically load up in your web browser so that you can 
see how it will look.  Just realize that clicking on the "Preview" 
button DOES NOT save your changes automatically.  Therefore, if 
your web browser software or computer crashes before you have 
completed the PageWizards, you will lose all of your editing work.  
To avoid this problem, try to work in stages so that you are 
"publishing" your page several times while you work.  This will 
make it easier to recover if your computer runs into problems. 

5. Finally, you can either choose a new name for your web page OR 
keep it the same.  IMPORTANT NOTE: If you keep the web page 
name the same then the new version of the page you just created 
will overwrite the previous version WITHOUT warning you.  If you 
want to keep a copy of the older version then simply rename the 
web page with a new name that you have not previously used. 

6. Click on the "Next" button as you did before to publish your edited 
web page. 

7. When you access the URL or web address for the web page you 
just edited you should see the changes that you made.  If you don't, 
be sure to click on the REFRESH or RELOAD button on your web 
browser. 

 
 
How To Link Templates Together To Create A Web Site 
 
After you have created two or more web pages using the PageWizards templates 
("Quick Start," “Sanrio Theme” or "Popular Theme") you may wish to link these 
together so that you can form a web site.  The following instructions will walk you 
through this process. 
 
Step One: Record the Complete URLs for the Web Pages To Which 
You Want To Link 

Warning: If you are writing down the URLs be sure to record them very 
carefully, especially noting any capital letters or symbols.  You will need to 
re-enter these exactly as they appear later on in the instructions.  
Alternatively, you can "copy and paste" the URL from an open web 
browser window into the PageWizards. 

 
Step Two: Access the PageWizards and Edit the Template That You 
Wish To Have As Your Main Page (or Home Page) 

Note: Main Page or Home Page would be the web page that you want 
people to view first when they visit your web site. In GeoCities, the default 
file name for this page is index.html. You can name your main page with 
this file name or anything else that you wish. 
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Step Three:  Enter Complete URLs into the Link Section of the 
PageWizards 
 

Instructions: 
1. Once you have selected the correct file to edit (see "How To Edit 

An Existing PageWizards Web Page") click on the "Next" button 
until you get to the screen where you can add links. 

2. In the "Web Address" column enter the complete URLs (e.g. 
www.geocities.com/sct912/aboutme.html) for the other web pages 
you previously created.  You DO NOT need to include the "http://" 
part of the URL. Enter one URL per textbox (see screenshot below) 
Warning: You MUST enter in the URLs exactly as they appeared 
when you published the web page.  Any minor typo in the URL will 
prevent the link from working. 

 
 

 
 

3. You may also wish to create another Yahoo!® GeoCities web page 
that contains many reference links. Notice that one of the 
PageWizards templates has space for up to eight links. 

4. In the "Link Name" column, enter the text for the link.  For example, 
in the screenshot above, the text “About Me" would appear blue 
and underlined and be linked to the URL listed to the right in the 
corresponding "Web Address" column. 

5. Once you have the URLs and Link Names entered, you can click 
on the "Next" button to complete any other editing changes you 
wish to make. 

6. It is a good idea to always check your links.  Go ahead and access 
the main web page (or homepage) you just set up and see if the 
links work.  If they don't, check to make sure you didn't accidentally 
make a typo in the URL. 
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How To Add Your Own Picture To Your PageWizards Web Page 
 
Note:  In order to add your own picture to one of the templates you will need to 
be able to save files to the hard drive of the computer you are working on.  Some 
computer labs "lock" their hard drives or install security software that prevents 
you from saving to it.  If you are unable to save files to your computer's hard drive 
then you can use a floppy disk instead.  If neither is available, then you will not 
be able to add pictures until you are at a computer where you can save files. 
 
Step One:  Select the Picture You Want To Use 
 

Instructions: 
1. You have several options for finding pictures to use on your web 

pages.  Here are a few suggestions: 
• Web-based clipart galleries - there are several extensive clipart 

galleries available on the web.  There are also a select number 
of images that the Savvy Cyber Teacher® program makes 
available off the Week Nine Workshop Training page.  These 
images and icons are free of copyrights and can be used at no 
cost. 

• Scanned pictures - You can scan pictures, artwork and other 
objects using a flatbed scanner.  These can then be saved to a 
disk. 

• Digital cameras - There are a range of digital cameras on the 
market that range in price from $150 to $10,000.  The images 
taken by a digital camera can then be saved to a disk. 

• Develop regular film to disk - Most camera stores now provide 
you with the option of having your film developed on paper or 
on a CD-ROM (or disk). 

 
The rest of the instructions that follow will assume that you are 
using the images that the Savvy Cyber Teacher® program provides.  
It will be easy to substitute any of the other options into these 
directions.  NOTE: Any image you want to use on your web page 
must be in either JPEG or GIF format. 
 

2. From the Week Nine Workshop Training web page click on the link 
to "Web Page Pictures".  This simple web page contains a few 
graphics for you to use and experiment with on your web pages. 
 

3. Select one picture that you would like to use. 
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Step Two: Saving Your Picture 
 

Instructions:   
1. First, you will need to save the picture to your hard drive (or floppy 

disk). 
2. Place the mouse pointer over the image you want and RIGHT click 

on your mouse button (for Mac users, simply click and hold down 
the button for 2-3 seconds). 

3. A small menu will pop up with several different options.  One of 
them will say "Save Picture As…" or "Save Image As…" or 
something similar depending on the computer platform (Mac vs. 
PC) and web browser (Netscape or Internet Explorer) you are 
using. 

4. Select the "Save Picture As…" menu option using your mouse 
pointer. 

5. Your typical "Save As…" window (e.g. the same window that opens 
when you are saving a word processor file) will open. 

6. You can rename the file if you like or you can leave it as it appears 
in the "file name" box (if no file name is listed just type in your own). 

7. BEFORE saving, you want to note specifically what folder the file is 
being saved in.  To simplify things, you may wish to save the file to 
the "Desktop" so that it is easy to relocate.  However you save the 
file, you just need to make sure you remember where it is saved so 
that you can relocate it in a few minutes. 

8. After noting the location where you are saving the file, you can click 
on the "Save" button. 
 

Warning: Please keep in mind the information on copyright issues that 
was presented during the workshop.  It is illegal and unethical to use 
any pictures or other content that is copyrighted.  If you use such 
materials without first seeking written permission, the project staff will 
ask that you remove it from your web page. 
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Step Three:  Adding Your Picture To Your PageWizards Web Page 
 

Instructions: 
1. Access the PageWizards and edit the template to which you want 

to add your picture (see "How To Edit An Existing PageWizards 
Web Page"). 

2. Click on the "Next" button to until you get to the screen where you 
can "Pick your picture". 

 
 

 
 
 
 

3. Click on the "Upload new picture" and another screen will pop up 
that prompts you to browse for the picture you want (see 
screenshot below). 
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4. Your typical "open file" window will pop up after you click on the 
"Browse" button (see screenshot below). 

 

 
 

5. You will now need to select the picture file that you previously 
saved to either your hard drive or floppy disk.  If you did not save 
the file to the Desktop then you will need to locate the appropriate 
folder where the file is stored.  If you cannot find the file, try using 
the "Find File" command (under your Start button in Windows or the 
Apple menu on a Mac). 

6. After you select the desired file, click on the "open" button.  The 
"open file" window will close and a small window will open 
indicating that your picture is being sent.  Once it closes you will 
see that some new text has been added to the left of the "Browse" 
button in the PageWizards. 

7. You can then add a caption if you want.  It will appear directly 
below the picture on your web page. 

8. Click on the "Next" button in the PageWizards and complete any 
other edits you may want to make to the web page. 

9. Go through all the screens on PageWizards and publish your web 
page. 

10. Access your web page to see if your new picture works. 
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Advanced Applications - File Manager, Upload/FTP, and 
PageBuilder 

 
If you have already developed a web page prior to the taking the Savvy Cyber 
Teacher® course, you may wish to explore some of the advanced applications 
that are also available on the Yahoo!® GeoCities web site.  This section briefly 
outlines these advanced applications.  Given the advanced technical knowledge 
that some of the applications require, it is highly recommended that you begin 
with the PageWizards tools before attempting to use these other applications. 

 

 
 
 

Yahoo!® 
PageBuilder 

IMPORTANT: There have been reports of significant technical problems 
occurring when participants have used the PageBuilder tool to edit pages that 
were created using the PageWizard.  Therefore, it is highly recommended that 
participants not to use the PageBuilder tool unless they are starting a new web 
page.  It should also be recognized that the PageBuilder tool may create yet 
unidentified problems with your account. 
 
This is a web-based HTML authoring tool that provides the user with the ability to 
create highly customizable web pages.  By clicking on the link to PageBuilder 
you will launch a JAVA based program which will take several minutes to load.  
Once it does, you will be able to use it as you might a word processor to create 
your own web page from scratch.  Here are a few important items to keep in 
mind if you want to try the PageBuilder tool: 

• PageBuilder was designed to work on PC or Windows-based computers 
only. In recent testing at Stevens, it was found to work on iMacs as well 
but some of its features, such as the ability to open up PageWizards-
developed web pages, create problems. If you are using a Mac you may 
not be able to use the PageBuilder tool. 

• The PageBuilder tool can take 3-5 minutes to load, especially if you are 
using it over a dial-up connection. 
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File Manager The File Manager provides you access to all of the files you have created 

and stored in your Yahoo!® GeoCities account.  These might include the 
web pages you created using the PageWizards or picture files that you may 
have added.  The File Manager gives you the capability of setting up new 
folders, moving your files into different folders, renaming files, and deleting 
them.  Warning: You can easily create problems with your web pages if you 
delete or move the wrong files around.  If you are not sure about how to use 
the File Manager it is best not to access it. 

Upload and 
FTP (File 
Transfer 
Protocol) 

Yahoo!® GeoCities provides you with two methods for uploading or 
transferring files from your own computer to your account.  The "Uploader" 
is a web-based tool that will allow you to simply select files from your hard 
drive or disk to upload to your GeoCities account.  Alternatively, you can 
use a standard FTP program (e.g. Fetch or WS_FTP) to upload your files 
as you would with other web server accounts.  If you are using HTML 
authoring software, such as Netscape Composer or FrontPage, you will 
need to use one of these two methods to transfer your HTML files into your 
GeoCities account. 

 
 
If you are using HTML authoring software and uploading your own files, you may 
be interested in reviewing some additional enhancements that GeoCities offers 
(see screenshot below).  These include: 
 

• Counters 
• Guestbook 
• Today’s Date 
• Web Page Statistics 
• Pull-down Menus 
• Clip Art 
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The Savvy Cyber Teacher®
 

Using the Internet Effectively in the K12 Classroom 

 
 
 

Handout 2: Week Nine Reinforcement 
Activity 

 

 
 

Goal: To complete work on your Implementation Web Page, or if that is already 
done, to continue to develop additional web pages. 
 
Activity: Use the instructions in Handout 1: Yahoo!® GeoCities PageWizards 
to complete your web pages.  E-mail your Workshop Leader if you have 
questions or run into problems.   
 
NOTES: 
 
 
 
 
 
 
 
 
 
 
 


